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Ckayatp

Cpenctsa npoBepku npasonucanus Microsoft Office — 3to HagcTpoiika anst Microsoft Office, koTopast peaqmsyeT pa3audHble
cnermanbHbie pyHKIM Office Mt 6osee yem copoka sI3bIKOB. [lakeT rmpeaHa3HaveH T OTb30BaTeNIeH, UCTIONb3YIOIIAX
Bepcuio Office, B KOTOpOIi He yCTaHOBJIEH IOJHBIA HAOOP CPEICTB IPOBEPKH MTPABONKCAHUS (KOTOPbIE OOBIYHO ITOCTABIISIOTCS
BMecte ¢ Office) a1a ux poaHoro s3pika. Eciu 310 Bac yauBiseT, NpUILUIO BpeMsl y3HaTh, YTO 3TO He peakocts 1 Office.
OpHako, eciM Bbl CTOJIKHYJIMCh C TAKOHM CUTYalllel, BCS HaJIek1a He IOTepsiHa; IIPOCTO pa3BEPHUTE CPeICTBA MMPOBEPKU
npasonucanust Microsoft Office, yro6s npeBpatuth Office B mosHO(YHKIIMOHATBHBIA peJakTop AJIs Ballero si3bika. B cocraB
MaKeTa BXOJAT, IOMUMO UHCTPYMEHTOB IIPOBEPKHU (OUEBUAHO), (Dailiibl CIIPaBKU U TIOMOILM T0JIb30BATEISAM, & TaKXKe
JIOKJIN30BaHHbIe NHTEP(QeENChl. B ero paspepTsiBaHIN HET HUYETO CJIOKHOTO, IPOCTO 3aITyCTUTE TPOrpaMMy YCTaHOBKH,
MIPUMHUTE YCJIOBHSI JIMIIEH3UOHHOTO COIJIAIIeHUs ¥ TI03BOJIbTe (haiiyiam ObITh NepeHeceHHbIMU B Batity riporpammy Office. Iepen
YCTaHOBKOW peKOMEH/IyeTCsI 3aKPBITh BCe MpoIIecchl, cBsi3anHble ¢ Office; ecm BB 9TOr0 He CAeIald, BBl JOIKHBI
TIepe3aITyCTUTb TIPOrpaMmy, YToObl pUMeHnTh n3MeHeHus1. Lienessivu nporpammamu Office sBistioress Word, Excel, Outlook,
OneNote u PowerPoint, noatomy, ecim y Bac apyroit npoaykT Microsoft, 3TOT makeT He CMOKET BaM IToMOYb. BcTpoeHHbIe B
HEro CPEe/ICTBA NPOBEPKH IIPaBONMCAHNSI BKJIOYAIOT IPOBEPKY opdorpacduu, NpoBepKy IrpaMMaTHKU/CTUIIS, TE3aypyc,
paccTaHOBKY HIEPEHOCOB, CJIOBaph NIepeBoa M CIIMCKY aBTo3aMeHbl. OJTHaKO He BCEe U3 HUX JOCTYITHBI ISl BCEX SI3BIKOB, a
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TOJIBKO MX KOMOMHAIIMK, KaK IIOKa3aHo 0 9TOM cchuike. Hanmpumep, eciy Ball pofHON SA3bIK — HEMELKHIA, BBl OJIyYUTe AOCTYII
KO BCeM (PYHKIMSAM, HO €CJIM Bbl CBOOOJHO TOBOPUTE Ha YPAY, BB CMOXeETe MOIKCIEPUMEHTHPOBATh TOJIBKO C IPOBEPKOI
opdorpaduu. B obiiem, BaKHO pa3BepHYTh STOT MaKeT, eciu B Baiel ycraHoBke Office 0TCyTCTBYIOT HEKOTOpbIE 13
KOMITOHEHTOB, OITHCAHHBIX BBIIIE, HO 0053aTeIbHO MTPOBEPHTE, YTO MMEHHO MpeyIaraeTcs AJIs Bamero sA3bika. PyHKmm cpesacTs
npoBepku npaBoncanus Microsoft Office: Cpencrea nmposepku npaBomnucanus Microsoft Office — 310 HagcTpolika ams
Microsoft Office, koTopas peanuzyer pasinuHble crienuaibHble pyHKImN Office ais1 6Gosee yem copoka s13bIkoB. [Taker
TIpe/iHa3HavueH /TS MoJIb30BaTeel, ucnob3yomux Bepcuio Office, B KOTOpoii He ycTaHOBJIEH IMOJHBIA HAGOp CPesICTB
MIPOBEPKH IPaBOINUCaHuUsI (KOTOpble 00bIYHO nocTaBistiorcest BMecte ¢ Office) st ux popHoro s3bika. Ecim 310 Bac yausiser,
MIPUIILJIO BpeMs y3HaTh, UTO 3TO He peakocTsb A Office.

Microsoft Office Proofing Tools

Office Proofing Tools — 3To makeT, KOTOPBII pacmupsieT BOZMOKHOCTH U ypoliaeT ucrons3zoanue Office. OH npeiaraer
WHCTPYMEHTHI U (DYHKIIMH, KOTOPBIE MO3BOJISIOT BaM OBICTPO U JIETKO YIIPABJIATH CBOUM TeKCTOM. Eciii y Bac BOZHUKIIH
TEXHHYECKHE TPYAHOCTU MPH YCTAHOBKE ITPOrPaMMBI B OTIEPAIIIOHHOM crcTeMe Windows, BO3MOKHO, Bbl YCTaHABIIMBACTE €€ B
MOJIb30BaTeNbCKYIO Manky. CreiyiiTe KpaTKOMy PYKOBOJICTBY 10 3TO# CCBUIKE, YTOOBI PEIIUTh 3Ty Mpodiaemy. Takxke
03HAKOMBTECH C IPYTMMH HAIIMMK HHCTPYMEHTAMH, HaXaB Ha N300pakeHne HUKe, 9ToObl y3HaTh OoJibie: [IpenmyinecTsa:
Ionnepxka 38 pa3snMYHBIX SI3BIKOB, B TOM YHCJIe HAMHOTO OOJIbIIe, YeM aHTIUACKIA. * OH BKITIOYAeT B ceOsI IPOBEPKY
opcorpaduu, MpoBepKy rpaMMaTHKH, Te3aypyc, CIOBaph U (DYHKIUS aBTO3aMeHH! * [loepkuBaeT Takue sI3bIKH, KaK
apaOCKuii, KaTaTaHCKWIA, OOJrapCKuii, 60JITapCcKui, OOITapcKuil, 00ITapCKUiA, YSIICKUI, SCTOHCKIA, HEMEIIKHA, TPy3MHCKUH,
IPeYeCcKUil, UBPUT, BEHTEPCKUM, UCJAHCKUI, UTAJIbSIHCKUM, JIATBICKUH, TMTOBCKUHN, MOHTOJIbCKUI, HOPBEKCKUA, MOJIbCKUA,
PYCCKUIA, CIIOBAIIKUH, CJIOBEHCKUI, UCIIAHCKUI, IIBEACKUM, TYPELIKUIA U YKpAaUHCKUiL ® OH OTJIMYHO MOJXOIUT JIJis1 HOBBIX
T0JIb30BATENIe, TAK KaK COJIEPKUT OCHOBHbIE cBefieHus1: * [Iporpamma nposepku opdorpacuu  [IpoBepka rpaMMaTuky ©
Teszaypyc * CioBaps * Crivcku aBTo3aMeHbl * KpoMe TOro, oH mpeoctaBiisieT BaM HEKOTOpPbIe ®* ABTOMAaTHUYECKHUE OTBETHI 00
OTCYTCTBHMHU Ha padoTe * Bbl MOKeTe UCOIB30BaTh €ro ISl IEPEBOA MEX/y APYTUMHU si3bikaMu © OH BKJIIOYAET MOAPOOHbIE
oIMcaHus1 KaxIou GpyHkumu * OH npeuiaraeT HeKOTopbie (DyHKIMU U1l PEOPraHu3aluy Balllero KOHTEHTa. * DTo OecIUIaTHOe 1
rpoctoe B yctaHoBKe * OdueHb MaJleHbKU# pa3Mmep * Jlerko ucnonp3oBats * Joctymnen s Bcex mponykros Microsoft Office,
kmovast Word, Excel, Outlook, PowerPoint 1 OneNote ¢ HTepdeiic mpocT B HaBUTAIIMK ¥ TOHUMaHUK * OH HE BHOCUT
HUKAaKMX U3MEHEHUI B BalllM IMYHbIC NaHHble WK daitibl © He TpeOyer coxpaHenus peectpa u aityioB * OH He U3MEHSIET
HUKaKKX HacTpoek ¢ He TpeOyet pyuHbix 00HOBIeHHI * OH MOJIEPKUBAET MHOKECTBO SA3bIKOB, BKJIIOYAst apaOCKUI,
KaTaJaHCKUU, OOIrapckuit, 60arapckuil, G0JIrapckuil, KaTaTaHCKUH, KATAJIOHCKUI, YEIICKUI, DCTOHCKUMA, AHTTUICKUM,
SCTOHCKUI, aHTJIMACKUIA, TPY3UHCKUI, HEMEIIKUH, IPEYECKUil, UBPUT, BEHTEPCKUIA, UCTAHCKUI, UTAIbSIHCKUM, JIATBILLICKUH,
JIMTOBCKUM, MaJIbTUHACKUI, HOPBEKCKUIA, TOJbCKUIA, PYCCKUIA, CIIOBALIKUIA, CIOBEHCKUIA, UCTIAHCKUH, IIBEACKUIA, TYPEUKUNA U
YKPauHCKHH * DTO aOCOJIIOTHO OEeCIUIaTHO 1 a0COMOTHO Oe3omacHo * OH padotaeT B (hOHOBOM PEKHMME, UTO O3HAYAET, YTO BbI
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