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* YrpaBisiiTe BCeMH CBOMMH 3aMeTKaMH, OJIOKHOTaMH U KOJUIEKLAMU. * [JoOaBiisiiTe, ynopsigounBaiiTe 1 peJakTHpyHTe oOble JaHHbIE B JII0O0M (popMaTe ¥ CHHXpPOHM3UPYITE MX Ha BCEX BalllMX YCTPOHCTBAX. ® JIerko co3naBarh, KONMPOBATh, BCTABIIATD, YIOPSA0OYMBATD, IEPEUMEHOBBIBATh U UCKATh 3aMeTKH. * HacTpoiiTe MakeT U BHEIIHUI BUJ CBOEH 3alIMCHOI KHWKKU U OOHOBJISNTE
ee, CHHXpOHHM3HPYS ee ¢ o0akoM. * [TpocMoTpuTe BCe CBOM 3aMETKH WIIM HAWIUTE KX 110 KIIIOYEBbIM CJIOBaM. © [loOaBJisiiTe, pelaKTUPYHTe WK YIAJSITe TEKCT, 3aMETKH, CChUIKH, 1IBETA M N300paKEHHUs], a TAK)KE UMIIOPTUPYHTE U SKCIIOPTUPYITE CBOU NaHHbie. * CUHXPOHU3UPYITE 3aMeTKH 1 OJ0KHOTH 13 OneDrive u OneNote u co3aBaiiTe GJIOKHOTHI U3 001IMX JOKyMeHTOB B OneDrive.
* ABTOMATHYECKH OTKJIIOYaiTe TeteoH, KOraa KOMIBIOTEp He UCToNb3yeTcs.  CuenaiTe pe3epBHYIO KONMIO BAlllMX JAaHHBIX. ® JIErKo BCTaBIIATE KOPOTKUE 3aMETKHU U n300paxenus. * [IpocMoTtpure coTHM TeM U 6osiee 40 TeMHBIX M CBETJIBIX BapHalWid 1 OBICTPO NEPEKTIOYNTECH Ha APYTYIO. ® BRICTPO BBIIEIISIATE CIIOBA, CI0BA U (Ppa3bl MOJTYKUPHBIM IIPUPTOM, KypPCHBOM,
NOTYePKUBAaHNEM, TUIIEPCCHUTKAMHE MM BhilieIeHHeM. * PopMaTipoBaTh KPYITHBIA WM MEJIKUIA TEKCT, YCTAHABJIMBATH BHIPAaBHIUBAHUE TEKCTa M U3MEHSTh KOJIMYECTBO OTCTYNOB. * VIcronp3yiiTe 0OBIYHBIE M MaPKUPOBAHHBIE CITUCKH IS 3AMETOK U JIETKO IepeKJIIoYaiTech Mekay HUMH. * Mcnonb3yiTe CIIUCKY ¢ (biIakKaMu, MapKkepamu Win udpamu. © OrpaHIYbTe KOJIMYECTBO CHMBOJIOB B
3aroJIOBKE 3aMETKH, YTOOBI OH He MPeBbIIIall BBICOTY 9KpaHa. * [ToguepkuBaiite pasziesbl U CTPOKM 3aMETKH LIBETHBIM NOUepKIUBaHUEM. * BeTaBisiiTe IMTAThI, KAPTUHKY, CCHUIKM U JPYTHE JeMeHTHL. * [IpocMarpuBaiite 3aMeTKH, 3alMCHbIe KHIKKY WM KOJUIEKIMA OJHMM B3IJISIOM, HCTIOJB3YsI peKUM (DOKYCHPOBKH. ® BRICTPO KOMMMPYHTE TEKCT WM IIepPeTACKUBAlTe 3aMETKU B Pa3HbIe
0JI0KHOTBL. * COXpaHsITEe CBOM HACTPOWKH M CHHXPOHU3UPYITE UX MKy ycTporcTBamu. * IIpocMaTpuBaiiTe CHHX pOHM3MPOBAHHBIEC 3aMCHbIE KHIKKY B IHTepHETe MM Ha MOOIbHOM TesieboHe. * JIerko co3naBarh, KONMPOBATh, BCTABIIATD, YHOPSI0YMBATD, [IEPEUMEHOBBIBATD M HCKATh 3aMeTKH. * JIerko co31aBaTh, KOIMPOBATh, BCTABJISTh, YIOPSIOUMBATH, [IEPEUMEHOBHIBATD M ICKATh
3aMeTKH. * JIerko co3aaBarh, KOMMPOBaTh, BCTABIISATH, YIIOPSA0UNBATD, IEPEMMEHOBBIBATh M NCKAaTh 3aMETKH. * JIerko co3qaBaTh, KONMMPOBATh, BCTABSATH, YIIOPSAOUNBAT, IEPEMMEHOBBIBATh U UCKaTh 3aMeTKH. * JIerko co3naBaTh, KONMMPOBATh, BCTABISATH, YIOPSIOUYMBAT, IEPEMMEHOBBIBATH U UCKaTh 3aMeTKHU. Jlyumme oducHsie npunoxenus it Android CBo6oxHO OrnricaHue COBETOB:

punoxenus Office B Hatmm qaM noBcoay, v it Android u i0S noctyHO 60Jiee 0qHOr0. BOMBITMHCTBO STHX MPUIOKEHUI OSCIUIATHBI, YTO MO3BOJISET YYalMMCS JIETKO JIeNIaTh 3aMETKH M padoTaTh HAJI 3a/1a4aMHu.

UpNote

®ynkimu: [To3BosisieT nenarb 3aMeTKH, YHOPSI0YMBATh UX B OJIOKHOTaX M CO3/1aBaTh CIIMCKU U 33/1auu. PelakTHpyiTe TeKCT ObICTpee C TOJI0COBO KilaBuatypori ®PuibTpyiiTe CBOE UTEHHE, YTOObI HAMTH JIy4IMiA KOHTEHT, U JJaXe COo3JaBaiiTe CIIMCKY TOro, YTO Bbl uMTaeTe. BhicTpo co3naiTe 3aMeTKy U OTOOpasuTe ee B CBOMX 3ameTkax [lepekimoyaiTe TeMbl MeX1y TEMHOM U CBETJION B
COOTBETCTBHH C BallUM CTWIIeM ku3HU Co3/JjaeT HAOMUHAHUE Ha CEro/IHsl, KOT/ia Bbl CO3/1aeTe 3aMeTKy 3aMeTKH ¢ KomiuiumeHnTamu aist Windows Phone [lenath 3ameTku elie HUKOraa He ObUIO Tak MpocTto AOCOMOTHO HOBBIH naket Microsoft Office ist MOOMIIBHBIX YCTPOWCTB JaeT BaM MpeJcTaBieHne o ToM, uto Oyaet Ha Baiem [1K ¢ Windows, ¢ HOBBIMU MHCTPYMEHTaMU [Isl CO3/IaHUs,
peaakTHpoBaHuUs 1 0OMeHa. Baliia 3JIeKTpoHHasi ouTa U KaJleHIaph TaKKe ke, KaK Ha paboueM CToJIe, U Bbl IaKe MOXKeTe CHHXPOHU3UPOBaTh UX co cBouM TesedonoM. CoBpemennsie npuiioxenust, Office 365 Hoebimu B Office 365 siensitorcss OneNote u OneDrive st 6usneca it Mac. Iocetute HoBbiii Marasun Office aist yerpoiicte Windows, 4ToObl HOJIyYnTh OECIUIATHYIO MOAITHCKY
Ha Office 365, nonpo6oBaTh 1 akTUBUPOBaTh UX. [loyunTte GecruiaTHyI0 3MeKTpoHHYo nouty [Tonyuunte 1o 2 I'B GecriiaTHOro npocTpaHcTBa Jyist XpaHEeHHsI CBOEH SJIEKTPOHHOM MOYTHI C MOMOIIIBI0 MOYTOBOM ci1yxk0bl Microsoft Office 365. Vicrnonb3yiite ero [iist XpaHeHHs CaMbIX BaXHbBIX (PaiIOB M JOKYMEHTOB, a TaKxKe pa3Melaite (haiijibl v IeTUTech UMU ¢ ApYruMu. CUHXPOHUBUPYHTE
cBou (paitsibl CHHXpOHM3UPYIHTE CBOU (hailiibl U CleIaiTe MX aBTOMATUYECKH JIOCTYTHBIMM Ha Bcex Bammx ycrporcrtBax Windows. Ormnpasisiite (aiiiibl o Mepe BBOJIA 0 JEKTPOHHOM NovTe, B BUJie BIOXeHui B qpyrue ciyxOsl Office 365 wim 3arpyxaiite X HAMpsiMyIo U3 caMblX HOMYJISIPHBIX npuiioxeHuit. [Tonyunte GecruiaTHyio MOTOKOBYIO niepeaauy Buaeo [lonyunre GecruiaTHyo
noamnucky Hulu ipu peructpanuu B Office 365. Hacnaxnaiitech HeOrpaHUUEHHBIM TIOTOKOBBIM IIPOCMOTpOM (bHIIbMOB U Tesienioy. Jlaxe ecnu Bol 3apeructpupyetech B Office 365 Personal, Hulu Bximouen. Co3nanue u penakruposanue aiios Office Office anst Mac naet Bam BO3MOXHOCTb CO3/IaBaTh, PelakTUPOBaTh U oOMeHuBaThes (paitnamu Office ¢ Barero Mac. Bol MoxkeTte
OTKpHIBATh U penakTupoBath (aitnsl Excel, PowerPoint u OneNote, a Takke CHHXpOHHU3UPOBATh UX C APYrUMH ycTporictBamu u nprtoxenusmu Office. Office 365 mis Mac gocrymer ot 1 mo 5 monb3oBateneii  umeeT oT 1 1o 5 I'b xpanmmima ¢ rogosoit noamuckoit. Office 365 mis Mac nocrymies ot 5 go 25 nons3oBareneit u umeet ot 5 1o 50 I'b xpanumuina ¢ rogoBoit noamuckoil. Ecim
BHI sIBJIsieTeCh BiajenbieM Mac, Office 365 naet BaMm BOBMOXHOCTb CO3/1aBaTh, PeIaKTUPOBaTh 1 oOMeHuBathes dainamu Office ¢ Bamero Mac. Joctyn k BaiiM daiiam Fcrons3yiite npuioxenue st Mac, uroObl IpOoCMaTprBaTh, OTKPbIBATh U pefakTupoBath (aiiisl Office, rae 6v1 Bbl HU Haxoawch. Office Online Storage npepocrapisier Bam 5 I'B onnaiin-xpanuuia fboded4ff2
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