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Mayor 
   Elena Villafane, Esq. 
 
Trustees 
   Dina Epstein 
   Tannaz Nasirzadeh-Balooch 
   Nicholas Pinto 
   James Versocki 
 

Village Administrator 
Bruce P. Kennedy 

Village Clerk / Treasurer 
   Marianne Lennon 

Village Justice 
   Robin S. Maynard 

Counsel 
   Brian S. Stolar, Esq.  

 
 
 

JOB OPPORTUNITY 
 
 
T h e  Vi l l ag e  o f  S e a  C l i f f  i s  a c c ep t in g  re s um es  t o  f i l l  t h e  fu l l - t i m e  po s i t i on  o f  D e pu t y  
C l e r k .  
 
T h e  D e pu t y  C l e rk  as s i s t s  i n  p r e p ar a t i on  o f  m e e t i ng  ag e nda ’ s ,  r e s o l u t i on s  and  l e g a l  
p os t i ngs .   C a r r i e s  ou t  a dmi n i s t r a t i ve  wo r k  r e l a t i n g  to  p e rm i t s ,  l i c en se s ,  ap p l i c a t i o ns  
a n d  g en e r a l  o f f i c e  w o r k .   As s i s t s  V i l l a g e  T r e as u r e r  wi t h  t a x  r e c e ip t s ,  p ay ro l l  an d  
a c c o un t s  p ay a b l e .   M a in t a ins  r e co rd s  a n d  p r ep a r es  r e po r t s .  
 
A p p l i c a n t  mu s t  b e  c o mp ut e r  l i t e r a t e ,  a b i l i t y  t o  m ai n t a i n  c o n f id e n t i a l i t y  wi th  s t ro ng  
o r g an i z a t io n a l  a nd  c o mmu ni c a t io n  sk i l l s .     
 
B a ch e lo r ’ s  d e g r e e  o r  fo u r  y e a r s  o f  s a t i s fa c to ry  o f f i c e  m an a g em en t  e xp e r i e nc e .  
 
A l l  i n t e re s t e d  pa r t i e s  s ho u l d  s e nd  r esum e s  t o :  
 
M a r i a nn e  L e nn on ,  V i l l a g e  C l e rk  
P O Bo x  34 0  
S e a  C l i f f ,  NY  1 15 79  
O r  by  e m ai l  t o :  ml en n on @s e a c l i f f -n y . go v   
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