INCORPORATED VILLAGE OF SEA CLIFF

Mayor Village Administrator
Elena Villafane, Esq. Bruce P. Kennedy
Village Clerk / Treasurer
Trustees i
. . Marianne Lennon
Dina Epstein

Tannaz Nasirzadeh-Balooch
Nicholas Pinto
James Versocki

Village Justice
Robin S. Maynard

Counsel
Brian S. Stolar, Esq.

JOB OPPORTUNITY

The Village of Sea Cliff is accepting resumes to fill the full-time position of Deputy
Clerk.

The Deputy Clerk assists in preparation of meeting agenda’s, resolutions and legal
postings. Carries out administrative work relating to permits, licenses, applications
and general office work. Assists Village Treasurer with tax receipts, payroll and
accounts payable. Maintains records and prepares reports.

Applicant must be computer literate, ability to maintain confidentiality with strong
organizational and communication skills.

Bachelor’s degree or four years of satisfactory office management experience.
All interested parties should send resumes to:

Marianne Lennon, Village Clerk

PO Box 340

Sea CILiff, NY 11579
Or by email to: mlennon@seacliff-ny.gov
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